
CABELL COUNTY BOARD OF EDUCATION

Extra Curricular Pay Report

As per Section 1-22 of the Accounting Procedures Manual for the Public Schools in the State of West Virgina:

All payments made by a school to an individual for services rendered are to be considered wages and are to be paid through the normal payroll process at the central board office, unless it can be clearly shown that the individual is an independent contractor in accordance with the criteria established by the Internal Revenue Service.
This includes payment for part-time or temporary help for . . . concession stand workers, ticket takers, or other workers at athletic events, carnivals, or other activities, regardless of whether the individual is a full-time employee of the board or not.

The only exceptions are payments made to athletic officials, as permitted by the Internal Revenue Service (IRS) and a State Attorney General’s opinion, dated march 3, 1986.
All persons who are due to be paid for working extra curricular events, who are not game officials, are to be listed on the form below, which is to be submitted to payroll at the Central Office for processing. The amount earned plus the matching fixed charges will appear on your school statement.  When the charges appear on your school statement, issue a check to the Cabell County Board of Education for the amount due. 
	Name
	Employee I.D.
	Activity
	Amount

Earned
	TOTAL
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	91200
	
	
	

	
	91200
	
	
	

	
	91200
	
	
	

	
	91200
	
	
	

	
	91200
	
	
	


_____________________________________________
____________________________________________________
______________________________

Administrator’s Signature




Name of School






Date

_______________________________________________________
Date Payroll Entered for payment

Revised 03.03.15


