Cabell County Board of Education
Authorization for Overtime Work

All overtime work must have prior written approval of the appropriate 
Central Office Administrator.
Employee’s Name __________________________     Employee Number 91200_______________

Position ___________________________________     School/Department ___________________

Date and Time Work Began ________________________________________________________

Date and Time Work Ended ________________________________________________________

Reason for Overtime Work_________________________________________________________ 

________________________________________________________________________________

_________________________________________________________________________________

_________________________________________________________________________________

Total Hours/Minutes approved for payment: __________________________________________

(To be completed by the Building Administrator)

____________________________________________                                        ________________________________

                        Employee’s Signature
             Date

I verify that the above is a true and accurate statement.
____________________________________________                                        ________________________________

          Building Administrator’s Signature                                                                                      Date
____________________________________________                                        ________________________________

          Central Office Administrator’s Signature                                                                              Date
Note: 
Service employees who normally work less than 40 hours per week shall be paid at their 


Regular rate of pay up to 40 hours.  Hours worked in excess of 40 hours shall beat the 


Rate of one and one-half.  A separate form must be completed for each overtime work 


Occurrence.  


This form must be completed and given to the person that submits payroll for the school


or department.  After this form is completed and signed by the building administrator it 


shall be sent to the Central Office Administrator.  A copy should be retained and placed


on file at the employee’s location.
